Communication Applications

Fall 2009/Spring 2010
Teacher: Mr. Phillips

“If all of my possessions were taken from me with one exception, I would hope to keep my power to communicate—for by it I would regain all the rest.”

- Daniel Webster

Contact Information: 

Room Number: V2 





Email: phillipsse@whitehouseisd.org 

Class Website: www.whsspeech.org
Conference Period: 7th  period


Tutorials: 3:30-4:30 Mon.-Thurs. (by appointment)
Welcome to Communication Applications!  Communication Applications is a required course for high school students in Texas. The goals of this class are to:

· DEVELOP GOOD RELATIONSHIPS WITH OTHERS

· DEVELOP POTENTIAL AS A SPEAKER IN VARIOUS CONTEXTS

· DEVELOP INDEPENDENT RESEARCH SKILLS

· DEVELOP GOOD SELF-CONCEPT

· DEVELOP LISTENING SKILLS

· DEVELOP LIFE SKILLS IN COMMUNICATION

Areas that will be covered include: intrapersonal communication, interpersonal communication, small group communication, public speaking, job interviews, the mass media, and much more!!

Classroom Expectations & Procedures: 

I believe that each student who enters my classroom is capable of achieving excellence, so my expectations are high for every one of my students. To succeed in my classroom, you must agree to respect your classmates and me, and in turn, I will respect you. 

The number one rule in my classroom is that any student who repeatedly interferes with the communication of the teacher and/or the ability to learn of other students will be removed from the classroom or face other consequences. In short, your behavior not only affects your personal learning but also the learning and success of your peers. I expect you to exercise respect and cooperation at all times so that every student will have an equal opportunity to learn.  

Supplies: 

· ONE (1) 1-INCH THREE-RING BINDER

· PACKAGE OF FIVE (5) DIVIDERS (labeled as outlines on next page)

· LOOSE LEAF NOTEBOOK PAPER 
(for weekly Word of the Day and in-class assignments)
· PENS (blue or black ink only); PENCILS (are acceptable on some assignments


Late Work Passes:

May be awarded for providing any of the following materials for classroom use: 

· Kleenex

· Stopwatches/ Timers

· 100pk of 3x5 note cards

· Old magazines

· Markers/glue sticks

They may also be earned through in-class activities. Late Work Passes must be earned BEFORE their use on an assignment.

Notebook:
· Cover Sheet (with your name, Communication Applications, and class period)
a. Grade Record Sheet

b. Syllabus
1. Word for the Day (due ea. Friday; must include: term, book definition, your definition, and analogy)

2. Class Notes
3. Daily Grades

4. Quizzes
5. Tests & Critiques

Notebooks MUST be in class every day and will be checked for a grade periodically. NO excuse will be accepted for not having your notebook. It is your responsibility to keep it with you and in order each day.

Grades:

Each assignment given in this course will be assigned as either a Daily, Major Grade, or Six Weeks Exam. I will let you know ahead of time how the assignment will be graded. 
· Daily Grades (quizzes [x2], homework, in-class assignments, etc.) = 50% of six weeks average

· Major Assignments (tests, speeches, projects, etc.) = 30% of six weeks average

· Six Weeks Exam (speech, project or test) = 20% of six weeks average.
Extra Credit: 

Periodically, you will have an opportunity to earn bonus points in this class. Points may be awarded for Daily or Major Grade assignments. Points could be earned for:

· Exemplary performance

· Volunteering for speeches

· Optional activities

· Demonstrations, etc.
Late Work Policy:

The following is my policy for late work (both Daily and Major Grades): 


DAY ASSIGNED
100 POINTS POSSIBLE


1 DAY LATE

- 25 POINTS (75 POINTS POSSIBLE)

2 DAYS


- 50 POINTS


3+ DAYS

STUDENT WILL RECEIVE A ZERO (0) FOR THE ASSIGNMENT

If a student is not ready to present on the day assigned for a Speech, they MUST complete the speech the following class period and will incur the late work penalty. If the student fails to do so, parents will be contacted and a time will be arranged with the parent and student for the speech to be made up.

Some assignments may not be accepted late. I will let you know ahead of time which assignments I will not accept late. Extenuating circumstances will be evaluated on a case-by-case basis. 

Absences and Make-up Work Policy: 

This class is fast paced, and when you are absent, especially for extended periods of time, it is very difficult to get caught up. I encourage you to be here daily. When you have been absent, it is your responsibility to find out what you have missed and to get it finished. Before approaching me about make-up work, you must first check the appropriate Make-up Work Folder (or the class website), and then check with a peer for missed assignments and lecture notes. Below is my policy for completing make-up work:


1 day excused absence – 1 day for make-up work; Unexcused = No make-up work
**PLEASE NOTE THAT IF YOU KNEW ABOUT THE ASSIGNMENT BEFORE YOUR ABSENCE, IT IS DUE IMMEDIATELY UPON YOUR RETURN. If you are absent the day a Major Grade project is due, a form will be sent home for your parent to sign before the project will be accepted. Speak to me on an individual basis if there are extenuating circumstances.**

Student Assessments (Quizzes, Tests, Projects):

You will be evaluated in a variety of ways in my classroom. Periodically, I will administer quizzes in my class to help you prepare for your exams and to determine what lessons may need to be discussed again. Quizzes will count as two (2) Daily Grades. You will have approximately three (3) written tests in this course. Each test will count as a Major Grade or as the Six Weeks Exam. You can expect each test to have matching, multiple choice, true/false, and/or short answer/essay questions. Each test given in this course is cumulative. The Final Exam for this class covers the entire course and will count as 20 percent of your final grade. Please do not throw away any of your notes or review sheets. They will be crucial to your performance in my class. 

Class Web Site:

The class web site is www.whsspeech.org. STUDENTS AND PARENTS ARE ENCOURAGED TO VISIT THE SITE FREQUENTLY. The site includes the following: 

· Assignments and due dates

· Important handouts/worksheets

· Fill-in-the-blank lecture notes
· PowerPoint lecture notes

Parent-Teacher Communication & Progress Reports:

Throughout the six weeks, I may need to contact parents for various reasons including excellent behavior, inappropriate behavior, superior academics, and failing grades. Please inform your parents that they will hear from me periodically throughout the semester, and I welcome their communication in return. THE MOST EFFECTIVE WAY TO COMMUNICATE WITH ME IS VIA E-MAIL. 

When possible, you may receive a computer generated progress report approximately every three (3) weeks for this class. THE PROGRESS REPORTS/REPORT CARDS AND FAMILY ACCESS SYSTEM WILL SERVE AS PARENTAL NOTIFICATION OF STUDENT PROGRESS IN THE CLASS.
Questions & Concerns: 

Please know that I care about you both as a student and as an individual. I want you to be successful in my class and recognize that personal situations often affect your ability to learn. Teachers cannot read minds, so please help me to help you succeed. Please understand that I am here to listen any time, and if you feel you need to speak to me privately, feel free to simply ask, e-mail me, or leave a note in the assignments bin or on my desk.
Syllabus Signature Page
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I, 




, have received and read the syllabus for Communication Applications, I understand the nature and purpose of this class, and I agree to fulfill my obligations.

Student Signature


Date 



PARENTS PLEASE NOTE THE FOLLOWING:

· Please email me at phillipsse@whitehouseisd.org from your preferred email address to be added to the Communication Application parent’s distribution list. If you do not have or do not frequently use email, please complete the form below. (100pt. Daily Grade for student)

· PLEASE READ ALL CAPITALIZED SYLLABUS ITEMS AS THEY INDICATE IMPORTANT INFORMATION FOR PARENTS TO KNOW.

Parent/Guardian Signature


Date
If you do not have or do not frequently use email and did not send an email to me at the address above, please complete the following form and return with your student.

Preferred contact:
( email
( phone
( letter mail

( other
: 


Name: 






Email address: 






Phone #1: 





Phone #2: 






Mailing address: 







Apt. #: 



City: 





State: 


Zip Code: 
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