Keys to the Literacy Test
Mr. Prospero’s Cheat Sheet
By using the outlines provided in this package you will have the skills to overcome the toughest sections of the literacy test.  When a literacy activity is given to you in class, or when you are practicing, use this package to walk you through the steps.  As we get closer to the test date March 31 2011 you will need to memorize the steps that will lead to your success.
Format of the test:
2-1h 15m blocks
Students must complete:
	READING SECTIONS:
Informational
1. Paragraph(225-250 words)
2. News Report
Narrative
1.Dialogue(225-250 words)
2.Real Life Narrative(600 words)
Graphic (150 words)
Types of questions: Multiple Choice, Open Response(six lines each)




	WRITING TASKS:
Long Writing Tasks
1.News Report(one page)
2.Series of Paragraphs(two pages)

Two Short-Writing Tasks(six lines each)

Multiple Choice Questions
Developing a main idea with supporting details
Organization of ideas
Grammar and punctuation










WRITING TASKS
Long Writing Tasks
1. How to write a news report
Headline:  reveals the main event without specific info
Byline: Reporters name, date.  The byline may also include a sub-heading
	Paragraph 1-INTRO(3-5 sentences)
a)HEADLINE!!!!!-ex. Student scores 100% on Literacy Test
b)Start report with a past tense(yesterday…last night…last week…)
c)Locate the reader-Where?
d)Briefly, (one sentence)-describe the incident-Who, What?




	Paragraph 2-DETAILS(4-5 sentences)
a)Give more specific details about the incident-Who? Why? How?
b)Connect, or make a comment that relates to the PICTURE.




	Paragraph 3-QUOTE(3-5 sentences)
a)Include a quote-may may quote a witness or an official on the scene
b)You may also lead into the quote-ex. When asked about the incident, Officer Prospero had this to say, “I think it is just a tragedy, and it will be tough for everyone involved to get back on track”




	Paragraph 4-CONCLUSION(3-5 sentences)
a)Reveal the outcome, how does the report end?
b)Finish off with an interesting sentence, or a cliché-ex. It just goes to show it is always better to be safe than sorry.




CHECKLIST:
· News Report has a Headline
· News Report connects to the picture	
· Report answers the: 
· WHO  
WHAT					
WHERE				
WHEN
WHY 
HOW
· Paragraphs are separated		
· Quote and Quotation marks are used	
· Spelling and Punctuation Checked	
2. Series of Paragraphs
	Paragraph 1-INTRO(3-5 sentences)
a)State your opinion-“ I feel that soft drinks should be banned from high school”
b) Give the reader a preview of your three supporting reasons-Ex.“Soft drinks can cause hyperactivity in class, create unnecessary garbage, and increase obesity.




	Paragraph 2-BODY(5-7 sentences)
a)Restate opinion
b)State 1st supporting reason followed by 4 sentences
                                                      1)explain and expand
                                                      2)example or real life situation if possible
                                                      3)restate thesis
                                                      4)repeat for 2 other supporting reasons
Ex. “1)When students purchase soft drinks during the school day, they experience a short caffeine boost followed by a long tired and lazy period once the sugar wears off.  2)How can you expect students minds to stay awake during a 60 minute history lesson, while their body is trying to shut down. 3) For this reason alone students should not have the option of purchasing soft drinks within schools





	Paragraph 3-CONCLUSION(3-5 sentences)
a)Similar to INTRO
b) State opinions, summarize three supporting reasons in 3 sentences.(HINT, use transition word before last supporting reason. SEE BOLDED WORD BELOW)
c) End with, restatement of opinion.
Ex. Soft Drinks should be banned from schools.  The caffeine and sugar within the soft drinks cause students to lose motivation and focus in class.  The cans cause more unnecessary garbage/recycling than reusable water bottles and also create more work for custodians trying to keep the school clean.  Finally, over time the sugar in soft drinks can lead to teenage obesity which can cause other health problems.  For these reasons soft drinks should be banned from schools.




Practice with it at home and during class practice times.








Short Writing Tasks
These questions are very general, just follow the instructions that lie within the question.  
Ex. A) Name a person you admire and explain why you admire him or her.
STEP 1. ALWAYS START YOUR RESPONSE BY REPEATING THE QUESTION(like answering in full sentence) AND LISTING YOUR REASONS OR PROOFS.
Ex.  “A person I admire is my geography teacher because he teaches me respect, responsibility, and motivates me to achieve my best.
STEP 2. Briefly explain, expand and provide examples of the three reasons.
Try it out...
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Here’s another example, 
Ex. A) What was your favorite game as a child? Explain why you liked it.
So, name a game you enjoyed as a child and explain using 2-3 reasons why you liked it.  
Really simple!!
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Multiple Choice(Writing tasks)
These questions will focus on punctuation, grammar, and paragraph structure.  There is not really a way to study for this, other than by knowing your punctuation.  Here’s an examples.
a) Choose the sentence that uses the capitalization correctly
b) Choose the sentence that has the correct punctuation
c) Choose the best closing sentence for the paragraph.  
See, no real way to study other than memorizing the punctuation laws on the following page.

Parts of Speech and Punctuation Cheat Sheet
Noun-A word used to name a person, animal, place, thing, idea, or quality
Ex. Late last year our neighbours bought a goat.  
The bus inspector looked at all the passengers’ tickets.
Verb-Tells what the noun is doing.  Verbs express actions events, or states of being.
Ex. Dracula bites his victims on the neck.
Pronoun- Replaces(or stands in for) a noun or another pronoun.
Ex. I, you, she, we, this ,that
Adjective- Modifies or changes a pronoun by describing, identifies, or quantifying words.  It is usually before a noun.
Ex. The coal mines are dark and dank.
A battered music box sat on the mahogany sideboard.

Apostrophe(‘)-used to show the possessive form of a noun.
Ex. Sandy’s new car was red.
Comma(,)
a)Joins independent clauses :  Ex. I wrapped the fish in newspaper, but my van still smelled like trout for a week.
b)After an introductory phrase: Ex. After the hospital had completed its fund-raising campaign, an anonymous donor contributed an additional $10,000.
Colon(:) Focuses the reader’s attention on what is to follow.
Ex. He visited three cities during his stay in the Maritimes: Halifax, Saint John, and Moncton.
Semi Colon(;) –Used to connect two sentences that are close in content
Ex. Jim is a good typist; he makes few mistakes.
Parenthesis(brackets(  ) –Informal way to interrupt a sentence and add more information to it.
Ex. Take this over to that girl(the one in the front row with the red hair) and tell her to read it.


