SCA Policies and Procedures for 2011-2012 School Year
Instructor:

Mr. Smith
Course:

College Algebra
Help Available:
Help is available any morning before school with one day pre- 



notice.  Also in the afternoon on most days.
Text:  
Algebra and Trigonometry, Eighth Edition
Required Materials:
One loose leaf binder. The binder needs to be sectioned in order to keep notes, returned homework and returned tests and quizzes.  One TI-84 Plus Silver Edition calculator is also required.
	Preparation for Class
	Before arriving for class, do any assigned homework.  All homework assignments will be done on letter sized graph paper.  Attend to all personal needs before coming to class.  Put all belongings, including purses and backpacks, in the back of the room when entering the class and be ready to start class when the bell rings.  Be prepared for tests, quizzes and quizlets.  


	Class Conduct
	Every day you need to bring your binder with blank paper to take notes in class.  Bring either a pencil or a pen to take notes with.  You do not need to bring your book to class.  You need to bring your calculator to class when the schedule dictates.  

All normal school policies will be followed, especially concerning the use of cell phones and all electronic devices.  You need to raise your hand to ask/answer questions.


	Forms of Assessment and Grading
	Assessments will include the following:  Tests, Quizzes, Quizlets, Projects and Homework.

 Tests – 100 Points each

 Quizzes – 30 Points each
 Projects – 25 Points each

 Quizlets – 4 Points each

 Homework – 5 Points each
·  Homework will be graded as 3 points for completion and 2 points for accuracy.    



	Make-Up 
Quizlets and 
Homework
	A calendar of assignments will be provided in class, and it will also be posted on my teacher page.  Homework will be turned in on the day it is due.  If it is not turned in on time, I will accept it one day late for half credit.  After one day late, there will be no credit given.  Student absences require the student to take responsibility for checking the assignment calendar for missed work.  It is the student’s responsibility to hand in all required homework not later than 1 day after returning to class.  This is applicable to a short term absence.  For a long term absence, we will discuss a homework turn in date.  Quizlets may not be made up since they are considered class work.  Missed quizlets will count neither for nor against your grade.   



	Make-Up Tests and Quizzes and Projects
	Tests and quizzes must be made up within 5 school days of returning to school.  Tests and quizzes will be made up during study hall.  If you do not have a study hall, we will discuss a make up time.  Projects need to be turned in not later than 2 school days after returning to school.



Student Signature:_______________________________________
Parent Signature:  _______________________________________
