Bentonian Editorial Policies

The Purpose of the Yearbook


The Benton Community School yearbook will serve a number of roles in the school and community.

1. It will supply a complete and accurate historical record of the school year enhanced by copy, facts, captions and photos.

2. It will serve as a memory book by utilizing photographs and copy and will help people relive, react to and enjoy memories of classroom activities, field trips, sporting events, etc.

3. It will serve as a public relations tool, which will circulate through the community while representing BCHS.  This is not, however, its primary purpose and does not restrict it to the printing of only “good news.”

4. It will function as an educational learning tool and will allow students to develop skills in researching, writing, editing, photography, technology, and dealing with people.

5. It will function as a reference tool by supplying a table of contents, index, photos with identifications and captions, and page numbers.

6. It will be a student product – planned, written, edited, and designed by students.

7. It will be a fair, impartial, ethical, accurate and responsible publication.

Profanity

1. Although no laws exist that restrict the use of profanity, none will be allowed in the BCHS yearbook.
2. The staff must be sensitive to community and school values and take into account school policy.
3. The staff must also take care to avoid language that is of a sensitive nature, offensive, demeaning, or prejudicial to any ethnic group, race, religion, or creed.
4. The Editorial Board will consider any issues that may be controversial and rule on them.
Content

1. The Editorial Board will determine content and coverage decisions concerning the yearbook.
2. Once this is determined, the staff reserves the right to select and limit the amount of coverage and determine priorities as to the coverage.
3. The staff reserves the right to limit the amount of coverage to any group, team, etc.
4. Materials, which will not be considered publishable, involve content, which is considered libelous, slanderous, and obscene, an invasion of privacy, and which cause physical disruption of normal school activities.
Staff Writing

1. All content in the yearbook should be written by yearbook staff members.
2. Teachers and coaches or leaders will only be used for interviews and quotes.

Controversial Issues

1. A controversial issue will be defined as a topic, which does not allow total agreement to be reached on it.

2. Staff members will not be instructed to, nor expected to seek out on their own, any controversial issue.  They will be expected to cover such issues thoroughly if they should present themselves.

3. If a controversial issue should surface, both sides (or more if necessary) of the issue will be presented as completely and fairly as possible, focusing on the issues and facts.

Trivia

1. It is not the purpose of the yearbook to publish and print trivia as it does not serve as valuable news nor does it hold any historical value.  (Examples:  Baby photos, prophecies, wills, testaments, superlatives, etc.)

2. Benton’s Most will be included and baby photos may be used by parents on PDA pages.

3. Material that is used to embarrass or ridicule, make fun of or draw undo attention to any person or group in a negative manner will not be considered for publication in the Bentonian.

Bylines

1. All write-ups will carry a byline.

2. Photos will carry a photo credit, excluding group shots and mugs.

News and Features

1. The yearbook staff will cover all activities that occur within the school as are humanly possible.

2. The yearbook will avoid printing stories dealing with students, staff, or faculty members, or administrators being charged with a crime unless it has a direct impact on the school and/or students and can be done in a timely manner.

3. If the Editorial Board finds it necessary to cover a crime as discussed above, the issue will be dealt with – not the personality.

4. Community, state, national, and international news will be included only as it affects the school district and/or individuals within the district.

Errors

1. The yearbook staff is intent on checking, editing, and proofreading for all mistakes and will try to guard against carelessness, bias, and distortion by emphasis or omission.

2. Each staff member has the initial responsibility for proofreading his/her own work.  This will be followed by the section editor, copy editor, editor, and the adviser.

3. Because of the human element involved, mistakes may appear in the yearbook.  The staff apologizes for any such occurrences.

Obituaries

1. As tragic as deaths of the members of the school district may be, they will not be covered in the Bentonian.

2. Deaths of school personnel (students, faculty, staff etc.) will not be dealt with because of limited amount of space, and content has to be decided upon one year in advance.

3. It is straight news, which will already be reported on in the local paper.

Illustrations and Photos

1. Photographs will be used to promote school activities and student/faculty achievements as well as to provide an insight into BCHS life.

2. The photo and section editors must approve illustrations before they will be accepted as yearbook material.

3. No suggestive, implicative, or obscene gestures will be tolerated, nor will photos that make people appear foolish.

4. All illustrations must be of a news or entertainment value and relative to the year being covered.

5. Photos will not be manipulated to misrepresent individuals pictured.

6. Any questionable photo will be referred to the Editorial Board for a decision.

Advertising

1. The Bentonian will not carry advertising sponsorships for those businesses, establishments, or constituents who do not conform to school morals or values. 

2. All yearbook sponsors will be recognized in the yearbook under the appropriate package.

3. All advertising sponsorship agreements must be signed contracts.  Verbal agreements are nonbinding and not legal.

4. Prepayments are required for any and all businesses that sponsor the yearbook.

5. The staff reserves the right to refuse advertising sponsorship – usually due to pages already being completed, sent to Jostens, and finalized for the yearbook.

6. Platinum sponsors will be recognized at the bottom of said page of their choosing, but on a first come first serve basis unless was a sponsor the year prior for said page.

7. Platinum and gold sponsors will be recognized on a banner to be displayed in BCHS that can be viewed by the public.

8. All sponsors will be recognized in The Bobcat and the “Benton Connection.”

Portrait Policy


Efforts will be made to get all 

9-12 grade student portraits into the yearbook.


Because of plant deadlines and the possibility of students/staff missing portrait day(s), being uncooperative or unable to find, the yearbook staff is not responsible for unavailable portraits of students.


Besides the portrait pictures, an effort will be made to have all high school students in the book at least two other times; however, there are no guarantees.


SENIOR PORTRAITS may come from the studio chosen by the student as long as the following specifications are met: 

1. The photo must be wallet size.  It may be in black and white or in color.

2. The scene must be a vertical shot of head and shoulders only.  No costumes, animals, other people, cars, motorcycles, etc. may be included.  

3. All pictures are due before winter break in December, the specific date to be announced.

4. Failure to submit a portrait by the designated date may result in the staff substituting another photo – one from a previous year or one taken by a staff member.  If that fails, the student will be listed as “not pictured.”

5. Students who refuse to allow a portrait in the senior section will be required to sign a sheet releasing the yearbook from responsibility.  Those under 18 must also have a parent or guardian sign.

Time, Place, and Manner of Distribution

1. The yearbooks will be handed out at the end of the day, after inventory has been made.  Usually in mid to late September.

2. A book will not be picked up if it has not yet been paid for.

3. After all yearbooks have been distributed, it will be okay for younger siblings of the past year’s graduates to take them to his/her brother or sister.  

4. If a graduate does not have a sibling, the graduate will have to come in him/herself to pick up his or her book or contact the adviser to make other arrangements.

5. If there is a mistake on the cover of a student’s book when they receive it, it will be dealt with accordingly.

6. If a mistake is made on the part of the buyer, yearbook will not be responsible.

Staff Dismissal

Staff members may be dismissed from their positions on the Bentonian staff if any of the following occur:

1. Two missed major deadlines per term following warning and probation on the first occasion.

2. Plagiarism

3. Quote fabrication

4. Vandalism, theft or abuse of staff equipment.

5. Violation of the Benton Community High School Good Conduct Code.

6. Misconduct of any kind related to ad sales.

7. Severe demonstrations of behavior that threaten the stability of the staff are causes for immediate dismissal.

8. Two missed photography assignments that were not previously okayed by either the adviser, editor, or photo editor.

9. Three discipline referrals regarding classroom behavior such as profanity, malicious gossip or comment or tardiness.


Staff members can be dismissed 
from their positions by the 
adviser or by a vote of at least 
50% of the Editorial Board for 
other issues that cause problems 
in the classroom.


Yearbook is not a class that 



can tolerate any problems 
occurring between staff 
members.


Staff members cannot be 
judgmental about different 
activities, and all students and 
staff at Benton Community will 
be treated equally.

