Yearbook

Benton Community High School, Van Horne, Iowa 52346

Instructor: Ms. Trostel-Redmond

Yearbook is a profession that deals heavily with deadlines.  Therefore, this course will NOT allow for anything turned in late and will follow a deadline format.  ANY work that is not turned in on the due date or deadline will result in a zero—NO EXCEPTIONS!

Grading   
A+  97-100

B+ 87-89
   C+ 77-79

D+ 67-69

     
A     93-96

B   83-86
   C   73-76

D   63-66

     
A-    90-92

B-  80-82
   C-  70-72

D-  60-62

Depending on which part of the class one is in (journalism or yearbook) and what responsibilities one has makes a difference in grading.  There is no clear cut way of grading for yearbook class as there are so many variables as to what students can and will do.  Some can be editors; some may choose to work on both publications and others only on one or the other.

Responsibility, dependability, integrity, honesty, and hard working are all a major concern for this class.  Without these qualities, this class will be very difficult.

What Is Graded

1. All written material for the Bentonian
2. Photos used for the Bentonian
3. Meeting deadlines with completed material (layouts, articles, photos, captions, etc.)

4. Homework (including notes for interviews, from class, collecting quotes from variety of sources, etc.)  

5. Doing all work necessary for articles and photos (will include going to activities after school for necessary photos)

Plagiarism
Do your own work.  Plagiarism or other forms of academic dishonesty will not be tolerated in any form or fashion and will result in the failure of the assignment or even the course.  Plagiarized work will always receive a zero and be means for an automatic dismissal from the class.  Plagiarism is frowned upon in any class, but it cannot be tolerated under any circumstances in a publication.

“A” writing deals effectively with all parts of the assignment, is fluent with effective language control, is well organized and shows sentence variety.  “A” writing distinguishes by details that support or illustrate all points in the thesis.  “A” writing clearly stands out from other writing of a lesser quality, exceptionally outstanding work.

“B” writing deals effectively with all parts of the assignment and is well organized.  The other elements found in “A” writing will be present in “B” writing but to a slightly lesser degree.  “B” writing lacks the depth of “A” papers.

“C” writing is competent and covers all parts of the assignment but may not be well organized or as in-depth as “B” writing.  “C” writing will be fluent but will not include superior development of details or examples.  A few mechanical errors may appear in most “C” writing.

“D” writing ignores one or more parts of the assignment and is vague, general, or underdeveloped, with few supporting details.

“F” writing does not meet one or more of the criteria of the assignment.  In other words, the paper, although handed in to the instructor, is incomplete.

Attendance policy   

Unexcused tardies -- Excessive tardiness (3 or more) may result in the dismissal of class as timeliness is of the utmost importance when meeting deadlines and only a 40-minute class schedule.  Please see Newspaper Editorial Policy and Yearbook Editorial Policy.
Unexcused absence:  Zero points awarded for the day’s assignments and activities.  Three unexcused absences will result in an F for the term and an automatic dismissal from the class.  Please see Newspaper Editorial Policy and Yearbook Editorial Policy.

Excused absence:  Any student who has an excused absence is on the same time table as he/she was prior to the absence because deadline dates cannot be changed.  Material not intended for the newspaper or yearbook will be allowed to have what is in the student handbook for make up time allowed one day plus the number of days absent.  If going to be absent the day of a deadline, then contact the editor or advisor to have work delivered or e-mailed.  But if it is e-mailed, the advisor needs a phone call to ensure materials have been received.  Deadlines are the student’s responsibility, regardless of when the deadlines are and how one feels.
Expectations are that each and every student will find it in them to be on time, present for every class, take pride in their work and complete each assignment by the deadline. This class is accountable to its reading public.  Accountability is very important in journalism/yearbook.  With freedom comes more responsibility.  Take care of business and one will be successful.

Objectives

1. Students will type all assignments and use spell check and any other editing software.

2. Students will create a writing portfolio and hard copies will be placed in a folder.

3. Students will transfer articles from their individual flash drives to the yearbook computers.

4. Follow the conventions of the writing system (multicultural/non-sexist language, spelling, grammar, capitalization, punctuation, and usage).

5. Provide accurate documentation.  Paraphrase and directly quote, as necessary.  

6. Improve critical reading, writing, and thinking skills.

7. Gain understanding of the process of writing, including interviewing, thesis, rough drafts, and final drafts.

8. Improve command of Standard English, including punctuation, grammar, and usage.

9. Through the above experiences, gain and build confidence in writing ability.

10. Use correct journalistic style when writing news and feature articles or editorials.

11. Meet all deadlines. (NO EXCEPTIONS)

12. Students will write news stories and editorials that contain 300-350 words (25-30 word summary lead, 40-50 words body paragraphs containing details of the news), and a cut-off paragraph.

13. Yearbook staff will take pictures for their own articles, write all necessary picture information (identifications, caption, etc.) and turn in to the staff adviser/photo editor.

14. Students will save their articles for backup purposes.

15. Students will maintain a file that will include copies of their published articles, photographs, and/or artwork.

16. Students will complete all editing practice assignments, tests, quizzes, homework and all assignments for the Bentonian.        
17. Please see specific job responsibilities under yearbook staff positions & responsibilities.

