Setting up the My Teacher Pages Calendar
What is the Calendar?
You can maintain a classroom calendar; posting important events and activities. The Calendar section is organized by categories. The first step in using the online calendar tool is creating the categories under which actual events will be posted. Visitors can view the calendar in list or traditional format.

The categories can be anything you designate – field trips, speakers, testing dates, assemblies, birthdays – the calendar is your own personal tool to promote events within your classroom and building. The calendar of events will display with the category of the event and the event title. All other information entered with the event will be available as a popup for parents/students.
What If I Only Want To Use The Calendar For Assigning Homework?
· You may only want to use the calendar for homework. The best way to do this is to set up your Homework Tool Page. If you use the Homework tool, homework assignments will also appear on your classroom calendar, designated by an HW. You can choose to have your Homework categories be each of your individual classes or periods. For example, you could create homework categories called PERIOD 1, PERIOD 2, etc. or Calculus 1, Advanced Geometry, etc. and that is how they will display on the calendar.

· When you are in My Homework, make sure to check the box that says add homework to the calendar. 

Go to My Calendar

· Edit your Intro Message
· Edit your Categories (tip: leave categories as general or choose a few generic categories)
· Remember if you are bringing in homework assignments from My Homework, those categories (Period 1, Period 2, etc.) will automatically be available to you. 
· Add an Event to your calendar
· Practice sorting HW categories and retrieving HW from calendar links

You can create reoccurring homework assignments by going to My Homework, New Assignments and scrolling down to the New Assignment Dates & Notes section. 
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Weekly Assignment Recurrence
Based on the Due Date above (day of the week), would you Recur until
like to recur this assignment? If yes, enter an end date of =

recurrence (no longer than 1 year from current due date).

Special Notes:





